Executive Director: The exec director oversees the other positions and is ultimately responsible for everything within and about the organization. Job tasks include: responsibility for steering of organization and overseeing that timeline is followed; plan and create agendas, and run e-board and general membership meetings; meet with faculty advisor and OSL advisor to update them on the organization; act as resource for e-board and hold office hours; work with Director of Community Relations to organize the application process for non-profits and narrow down possible non-profits to work with; oversee marketing and recruitment initiatives; keep up alliances across campus; look out for new strategic alliances on campus. Must have previously held comm.UNITY leadership position on e-board or as a project leader.
Current co-Executive Directors: Erica Rosenthal and Megan Hess

Contact: comm.unity.su@gmail.com
Director of Administration: Acts as Executive Director’s right-hand-man (or woman). Takes minutes at e-board and general membership meetings; responsible for communication to members through emails and letters; reserves meeting locations; maintains contact info lists and listservs; maintains list of members’ skills and their other info; sends weekly announcements/updates via email to general membership
Current Director of Administration: Megan Hess

Contact: comm.unity.su.admin@gmail.com
Director of Community Relations: The primary objective is to act as the liaison between community service agencies on campus and the Executive Board to find non-profits and community service projects. Job responsibilities include to plan the forum at the United Way at the beginning of the year to gauge needs and find new clients; assist in the non-profit selection process and contact non-profits to explain basic process; conduct exit interviews with clients to gauge how successful the experience was for them; and research potential clients in CNY area and branch out to those that are not part of the United Way listserv. Update materials and PowerPoint for yearly non-profit forum, and update spreadsheet of existing project leaders, all interested/potential clients, and previous clients

Current Director of Community Relations: Leah Gebler

Contact: leah.gebler@gmail.com
Director of Marketing & Recruitment: Plan and execute recruitment campaign for members at the beginning of each semester; responsible for all press releases and advertisements; manage social media (Twitter, Facebook, etc.); work with Executive Directors to publicize comm.UNITY to other campus organizations and administrators; work with Director of Administration to make connections for collaboration with other groups and resources on campus; work on promotions for other club activities (social media workshops, meetings, elections); create and distribute flyers; organize classroom announcements; create and execute promo materials (t-shirts); update brochure and newsletter (sent out twice per semester).
Current Directors of Marketing & Recruitment: Lauren Migaki and Kelsey McCarthy

Contact: lemigaki@gmail.com and klmcca01@syr.edu
Director of Finance: Responsible for maintaining records of all finances of comm.UNITY. Must have good understanding of how to use Microsoft Excel; must be organized with receipts and keep various spreadsheets to track spending; aid other members in the reimbursement process; research and apply for grants and other sources of funding for comm.UNITY; prepare for and attend all budget hearing meetings for SA if needed; meet deadlines and draft potential budgets in filling out funding applications; oversee fundraising initiatives for comm.UNITY; help project leaders create budgets to propose to their non-profit if necessary.
Current Director of Finance: Dmitriy Ioselevich

Contact: dioselev@syr.edu
Director of Technology: MUST be proficient in HTML and Web design. Mainly responsible for updating Web site on weekly basis; creates new sections on the Web site and uploads materials as needed; serves as the technology resource for project leaders and general members and determine needs of the organization.
Current Director of Technology: Brad Winckelmann

Contact: bradwinckelmann@gmail.com
